Request for Disclosure of Records of the Durham Children’s Aid Society to be completed by parties involved in a Child Protection Proceeding at the Durham Region Courthouse 

Notice of Disclosure Procedure

As the Society has commenced a court application, we wish to advise you of the procedure for the scheduling of file disclosures.

 
If you wish to arrange for disclosure of our file, we would ask that you complete the attached undertaking and fax to the attention of Janet teBoekhorst at (905) 433-8956.  Please do so at your earliest convenience, well in advance of the next court appearance, so that we can prepare the file for disclosure.  Once this form is received, we will start to prepare for the vetting process.  You will receive a password protected electronic version of the file via email.  If this is your first time requesting disclosure from us, you will be provided with an email with instructions to set up your account, followed by an email with link to the file(s).   Please note that we will require a minimum of 30 business days to prepare the file unless otherwise agreed to by the parties or by order of the court.  For your records, below is a listing of our file content.  

Family Service Files

1. Recordings 
(Summary of Casenotes and Activity)

2. General Reports

3. Access Visits

4. Medical Information

5. Police, Probation, Crown Attorney Reports

6. Legal / Court (Court Documents Filed)

7. Correspondence

8. Reports to the Abuse Register

9. Specialized Services Information (High Risk Infant Nurse Program, Family Support)

10. Serious Occurrences

11. Ministry Audits

12. Miscellaneous Information

13. Family Service Casenotes

14. Child Service Casenotes

15. Supervision Casenotes


Child Service Files

1. Recordings 
(Summary of Casenotes and Activity)

2. Plans of Care

3. Psychological and Psychiatric Reports/Assessments

4. General Reports

5. ONLAC Reports

6. Incident Reports

7. Serious Occurrence Reports

8. Medical Information

9. Psychotropic Drug Information

10. Dental Information

11. Education 

12. Correspondence

13. Placement History

14. Permanency Planning

15. Legal/Court (Court Documents Filed)

16. Ministry Reviews

17. Miscellaneous

18. Child Service Casenotes

19. Supervision Casenotes

Please be aware that in order to protect Statutory Privacy Rights and address safety issues, we are required to remove confidential and/or privileged information from the file.  If we are unable to produce any notes/documents, notice will be provided to you of the existence of such notes/documents.

And finally, pursuant to the Recommendations of the Best Practices Committee, the agency will be asking you to sign the enclosed Undertaking document prior to disclosure which prohibits the unauthorized copying and disclosure of confidential information and limits its use to this court proceeding.

Thank you,

Durham Children’s Aid Society

FILE DISCLOSURE WITH RESPECT TO CFSA APPLICATIONS

A COMPLETED FORM IS REQUIRED TO PROVIDE DISCLOSURE.

	Mother’s Name:
	Father’s Name: 

	Next Court Date: 
	

	Child(ren)’s names:


	Child(ren)’s date of birth:

 

	Requesting Lawyer’s Name

or Unrepresented Party:


	Email address:  

	Party represented: 
	DCAS Lawyer: 


THE BELOW UNDERTAKING MUST BE SIGNED PRIOR TO RECEIVING DISCLOSURE
UNDERTAKING

To Be Completed by Lawyers and Unrepresented Parties:

I, 
, in the matter of Durham Children’s Aid Society

v. 
 in obtaining disclosure of
the Society’s file(s) hereby undertake not to copy and distribute, publish, post, disclose and/or use this information in proceedings other than this CFSA proceeding.

___________________________________________

Signature of Person Receiving Disclosure and Date

To Be Completed by Lawyers only:

I, _________________________________
__, Counsel for
In the matter of Durham Children’s Aid Society v. 

In obtaining disclosure of the Society’s file(s) hereby undertake not to disclose the names, addresses or phone numbers of the foster parents or group home involved in this matter, or non-professional referral sources, to my client or any other person without the Society’s prior approval.

____________________________________

Signature of Counsel and Date
